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Dear Food Vendors:

For the past two decades, the Heart of Tyler Main Street Program has organized Festival on the Square to increase awareness and appreciation for the downtown area via the promotion of visual and performing arts. This year’s Festival will be on Saturday, September 13.  We invite you to apply to participate as a Food Court Vendor for this year’s event.

Our goal is to have, at a minimum, 3,000 people attend the event. The audience will include people of all ages from tiny tots and families enjoying the daytime events to adults who will enjoy the “Texas Music” concert set for that evening. Last year’s concert was one of the most successful we have experienced, and we want to build on that success with an even bigger crowd in 2008.
Below is a fact sheet with more information about the Festival on the Square Food Court.  If you are interested in being considered as a participant, please return the Interest Agreement by July 31. The Food Court Committee will review all vendor applications, taking into consideration menu quality, variety and price. You will be notified of the committee’s decision by August 4.
A $100 security deposit, proof of liability insurance, and a copy of your SCHD permit will be required with your signed contract.  Your deposit will be refunded at the conclusion of the festival providing all contractual terms are met.

We hope you’ll apply to be part of this year’s event!

Sincerely,
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Shannan Parnell
Food Court Chairman
21st Annual Festival on the Square

21st  ANNUAL FESTIVAL ON THE SQUARE      SATURDAY. SEPT 13, 2008
Food Vendor Interest Agreement

Date of Festival:
Saturday, September 13, 2008
Festival Hours:
10 a.m. to 12 midnight

Minimum Vendor Hours.:
10:00 a.m. to 12 midnight
Name of Vendor:
_________________________________________

Address:
_________________________________________

Phone No.:
_________________________________________

Representative:
_________________________________________

Preferred Menu Items                           Price (in $1.00 increments)
1._____________________________________________________________________

2._____________________________________________________________________

3._____________________________________________________________________

4._____________________________________________________________________

Electrical (Check One)

110 _____

220 _____

Will you be using a tent or trailer?  _____ Dimensions _____________

Will you be using any secondary vehicles? ___________

Comments/ Requests:

________________________________________________________________

________________________________________________________________

*   All food vendors will be operable by 10 a.m. and will not be allowed to tear down their set-up until the conclusion of the festival at midnight due to the set-up arrangement.
Note:  This Interest Agreement will be reviewed by the Festival on the Square Committee to insure that no duplication of menu items exists.  This Interest Agreement will be followed by a contract that will require a $100 security deposit and proof of liability insurance.  The deposit will be refunded at the conclusion of the Festival if all contractual terms are met.

Return by July 31, 2008  to:
Shannan Bryant
Food Court Chairman


Heart of Tyler Main Street Program

P.O. Box 158


Tyler, TX  75710

21st Annual Festival on the Square
Saturday, Sept. 13, 2008

Food Court Fact Sheet

Festival to Provide:

· Water to vendors

· Signage (food items only) 

· NO PERSONAL FOOD ITEMS SIGNAGE ALLOWED
· Ticket booths and cashiers

· Ticket collection

· Media promotion of Food Court area

· Coupons and receptacles for coupons
· Electricity (110 v and 220 v)

· Trash receptacles

Vendors to Provide:

· Approved food item(s)

· Employees to distribute food, collect tickets, set-up and clean your area

· Restaurant banner (no larger than 10’ in length)

· All equipment and utensils needed for warming, preparing, and distribution of food

· Electrical/ extension cords

· Health Department-approved trailer or booth (including food prep and hand wash sinks)
Note:

1. All food vendors must hold a Smith County Health Department temporary permit for September 13th ($50 fee payable to Health Department). TO OBTAIN PERMIT, VENDORS MUST SUBMIT S.C.H.D. APPLICATION AND FEES TO THE S.C.H.D.  by September 5th. All vendors must comply with rules and regulations established by the Smith County Health Department. Information can be obtained at www.healthdistrict.net.
2. ALL VENDORS MUST HAVE PROOF OF LIABILITY INSURANCE!
3. Vendors will be limited to the sale of approved menu items (to be selected from your list of preferred menu items).

4. Vendors set-up: Friday, September 12th, 7:00 p.m.-9:00 p.m. (trailer or tent set up in the fenced area). NO EXCEPTIONS. All vendors must be operational and ready to serve food on Saturday, September 13th by 10:00 a.m.

5. Vendor area must be completely cleared by 1:00 a.m. on September 14th.

6. The Festival on the Square will be responsible for the sale of soft drinks and bottled water. No other water or soft drink sales allowed.
7. The vendor coupons will be tallied periodically throughout the Festival by a Festival representative. All tallies will be approved by the vendor.

8. The Festival on the Square will receive 20% of the vendor’s gross sales.

9. The vendors will be paid and security deposits refunded Thursday, September 19 after 3:30 pm.  Please do not call the office before this time.

